














































































































































































































































































































































































































Police Administrative Assistant

including monitoring and collecting accounts receivable, managing purchasing
and accounts payable and establishing new accounts.

e Interacts with public to provide information; performs routine management of
leases if required; and/or reviews. Approves or issues permits for special users
and serves as liaison 1o special interest groups; assists the general public in the
application process for various town licenses, permits and other formal
procedures.

e Oversees and administers office supply and equipment use; monitors inventory
status and assures availability of needed materials, equipment, and supplies; may
deliver various materials and/or supplies to department or department offices or
locations throughout the town,

s Performs secretarial duties as required; prepares agendas and agenda
documentation or packets for various boards and committees, including public
notification of such meetings; maintains records as required; serves on various
committees as assigned; arranges appointments and meetings for division director
and other technical or professional staff; may take and transcribe minutes of such.
May make travel arrangements; may track and document staff work projects and
actives.

» Develops and maintains record management system for office files; may insert
revisions of town code book, State Statues, and other reference manuals; may
assist with records retention and archiving activates.

¢ Assists with events, grants etc.; may train others on various responsibilities; may
supervise clerical staff. May attend administrative or “protest” hearings, take
minutes or operate recording equipment; attends meetings, seminars, and
workshops as required.

¢ May act as a lead worker to administrative Secretaries, less experienced,
temporary or seasonal clerical personnel or volunteers while in training or on a
project-by-project basis.

MINIMUM QUALIFICATIONS

Required Knowledge and Skills: Working knowledge of spelling, grammar,
punctuation, and arithmetic; accounting principles and practices, including the keeping of
financial accounts, records and the preparation of reports/presentations; computer
software, including word-processing, spreadsheets, and special applications; of modem
office practices and procedures and equipment; of the rules and regulations related to the
tasks performed.

Skill in effective verbal and written communication and interpersonal relations, and
experience in interacting with the public. Skill in mathematical computations. Skill in
establishing and maintaining effective working relationships with State, Federal, and
other local officials, elected officials, and Town residents; the operation of PC Computer,
calculator, fax machine, copy machine, and telephone.
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Police Administrative Assistant

Ability to maintain confidentiality; multi-task; develop and maintain a record
management system; procure and maintain supplies and purchases; analyze and interpret
various records and reports; resolve routine administrative problems and make standard
adjustments; weigh circumstances leading to independent decisions involving accurate
judgement; operate various types of standard office and accounting equipment such as
10-key calculator, keyboard, etc.; operate personal computer (windows) in utilizing
various programs to produce or compose formal documents, reports and records; operate
dictating equipment; communicate effectively verbally and in writing; develop effective
working relationships with executive management, elected officials, supervisors, fellow
employees, and the public; work under stress caused by deadlines and severe time
constraints.

Education, Experience, Certifications and Licenses: Work experience directly related
to the essential functions of the position may substitute for education at a rate of one (1)
vear of experience for each thirty (30) credit hours of education.

o High School diploma or equivalent GED certificate.

o Five (5) years of progressively responsible experience performing the duties
described or related secretarial duties. Must possess experience in computer
operations and word processing and spreadsheets applications

e Must be msurable.

s Possession of a valid State of New Mexico Driver’s License.

e Must be a citizen or national of the United States or a lawful permanent resident
(Alien #) or an alien authorized to work. (Documentation required)

Additional Special Qualifications:

e None
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Town of Edgewood Position Class Code:

| TOWN OF
EDGEWOOD

1999

‘ Maintenance Janitorial ~ Date Approved:
Revision Date:

14V4d

General Description: Cleans and performs minor maintenance of assigned Town buildings and
may assist in training other custodians.

Supervision Received: Works under the general guidance and direction of the Maintence
Supervisor.

Supervision Exercised: None.

Nature of Work

Essential Functions: The list of essential functions, as outlined herein, is intended to be
representative of the tasks performed within this classification. It is not necessarily descriptive of
any one position in the class. The omission of an essential function does not preclude
management from assigning duties not listed herein if such functions are a logical assignment to
the position.

e Maintains assigned Town building areas and keeps them in clean and orderly condition.

e C(Cleans and maintains floors, walls, windows, furnishings and fixtures.

Makes simple repairs and observes and reports conditions affecting safety, security, and/or
economical operation of facilities, fixtures, and furnishings.

Notifies immediate supervisor of supplies needed and condition of assigned equipment.
May be required to move furnishings and fixtures between offices and/or Town buildings.
Secures buildings and offices after hours.

Handles materials which includes loading and unloading; snow removal, sidewalk cleaning
and housekeeping.

Debris removal around the entrances including trash, weeds and leaves.

Willing to work non-traditional work shifts including early mornings, late evenings,
weekends and holidays.

®

Additional Essential Functions for Assignment:

e Performs daily cleaning and grounds keeping, including sweeping, mowing grass, trimming
shrubs, watering grass and shrubs, and cutting weeds; performs trash and litter pickup and
painting.

¢ Handles materials, including loading and unloading, snow removal, street cleaning, and
housekeeping.

o Performs set up, take down and cleaning at special events.

e Understands the role of customer service and their job performance in dealing with the
community.
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Maintenance Janitorial

Additional Essential Functions for Assignment in Wastewater Management:

* Performs daily cleaning and grounds keeping, including sweeping, mowing grass, trimming
shrubs, watering and grass shrubs, and cutting weeds; performs trash and litter pickup and
painting.

* Handles materials, including loading and unloading, snow removal, street cleaning, and
housekeeping.

¢ May be required to pick up and deliver items at various Town facilities including Town Hall.

Minimum Qualifications

Education and Experience:
One (1) year of custodial experience and/or in housekeeping function

Additional Requirements:

Must possess a valid New Mexico driver’s license upon hire. Must successfully pass required
background check and fingerprinting.

Knowledge, Skills, and Abilities:

Knowledge of proper cleaning solutions, cleaning methods and equipment,

Skill in communications both oraily and in writing.

Ability to safely operate powered cleaning and polishing equipment; to lift and move heavy
furnishings and equipment; to follow written and/or verbal instructions and to work

independently.

Physical Demands/Work Environment

Generally works inside Town buildings with some outdoor work under inclement weather
conditions. Work involves bending, stooping, twisting, carrying, kneeling, reaching and use of
hands. May be exposed to chemicals, fumes, odors, dust, mist and allergens. May be exposed to
the possibility of abrasions, injuries, electrical shock, burns, infection, and insect bites/stings,
Requires ability to lift and/or move 50 pounds. Occasionally will be required to assist another
employee in lifting and carrying 100 Ibs. Work schedule may vary; may require early morning,
evening, holiday, and weekend work.
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Town Of Edgewood Position Class Code: 1306

Date Approved:

Maintenance Worker 7S
Revision Date:

Position Purpose: Under general supervision, performs a variety of general
maintenance, grounds keeping, clean-up and custodial duties for the Town of Edgewood
facilities and grounds.

Supervision Received: Works under the general guidance and direction of Maintenance
Supervisor.

Essential Job Functions: FEssential functions, as defined under the Americans with
Disabilities Act, may include any of the following tasks, knowledge, skills and other
characteristics. The list that follows is not intended as a comprehensive list; it is
intended to provide a representative summary of the major duties and responsibilities.
Incumbent(s) may not be required to perform all duties listed, and may be required to
perform additional, position-specific tasks.

e Performs general maintenance and repairs to Town facilities and grounds through
the application of maintenance; such as carpentry, painting, and/or plumbing, may
change various filters and lighting components.

e Responds to emergency cleaning requirements in offices, grounds, and common
areas.

May mow grass, weed plant beds, prunes trees, trims and edges landscaping.

e Cleans facilities, grounds, and other community facilities.

May perform maintenance and construction work on Town facilities; including
light electrical work, plumbing, carpentry, masonry, and painting.

e Responsible for workplace safety, performs preventive maintenance and other

general maintenance activities.

Operates a variety of maintenance related tools and landscape maintenance.

Must have the ability to operate small hand tools and equipment.

Will follow safety procedures.

Oversees and maintains the upkeep of Municipal buildings, grounds and parks.

Maintains an inventory list of all tools.

Identifies and reports any needed repairs.

Performs manual labor as needed.

Responds to 24/7 emergency call-outs as required.

Must be able to communicate effectively with the public.

Performs other duties as assigned.

MINIMUM QUALIFICATIONS

Required Knowledge and Skills:

e Knowledge of State of New Mexico and Federal laws, regulations and
administrative guidelines relating to areas of responsibility.
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Maintenance Worker

Knowledge of operations and routine maintenance of various small hand tools,
equipment and light motorized vehicles.

Knowledge of the principals, practices, techniques and methods of road
construction, right-of-way repair and maintenance, and safety practices.
Knowledge of the Town of Edgewood geography including roads and streets
agricultural, residential and commercial districts.

Knowledge of the Town of Edgewood policies, procedures, rules and regulations.
Skill in operating light motorized vehicles and equipment.

Skill in following and effectively communicating verbal and written instructions.
Skill in establishing and maintaining effective working relationships with work
crews, supervisors and the general public.

Skill in following and effectively communicating verbal and written instructions,
Basic knowledge of carpentry, plumbing and electricity.

Basic knowledge of landscaping and gardening.

Education, Experience, Certifications and Licenses: Work experience directly related
to the essential functions of the position may substitute for education at a rate of one (1)
vear of experience for each thirty (30) credit hours of education.

High School diploma or equivalent GED certificate.

Must be insurable.

Possession of a valid State of New Mexico Driver’s License.

Must be a citizen or national of the United States or a lawful permanent resident
(Alien #) or an alien authorized to work. (Documentation required)

Additional Special Qualifications:

None

Environmental Factors and Conditions/Physical Requirements:

Work is performed in both internal and external environments with possible
exposure to inclement weather, and varying temperatures.

Work requires regular and punctual attendance.

May be exposed to hazardous chemicals and traffic hazards.

Subject to standing, walking, sitting, bending, reaching, kneeling, driving and
lifting objects up to 75 pounds.

Work requires ability to speak, hear, touch and see.

Equipment and Tools Utilized:

* Special Equipment includes computerized and conventional office equipment, hand
and power tools, landscaping equipment, trucks, and other motorized vehicles.
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Town of Edgewood

GRT bistribution for Fiscal! Year 2017

*%645-Total ** 690-Total **630-Total Food &
Construction | Retail Trade | Muni Infra- #*650-Total Muni Share - Municipal Medical Total
Date Total Total Structure | Municipal GRT State GRT Environmental | Distributions: Distributed:
07/15/16 20.945.41 129,368.84 18,717.29 ; 129,441 86 141.266.09 - 87.300.21 290,306.68
08/23/16 33,069.88 139,012.45 21,716.71 144.646.92 156,722.33 - 87.547.75 324.082.07
09/16/16 13,498.73 124,383.83 17,621.63 123,950.59 135,991.15 - 86.432.95 278.405.23
10/17/16 31.400.17 122,841.57 21,120.22 | 141,573.79 153,317.81 - 93,998.79 317.053.78
11/17/16 28.923.38 125,229.62 18,602.83 128,893.74 140,810.07 - 82.284.54 289.291.76
12/16/16 21,987 36 125,000.68 18,337.80 127.551.16 139.391.06 - 81.062.85 285.425.08
0117117 2742924 134,535.57 20,320.17 137.580.68 149.422.06 - 85,172.80 308,338.60
02/16/17 10,010.52 181,092.20 27.442.93 173,349.98 186,157.19 152.99 128.398.38 388,253.43
03/14/17 9.746.88 113,528.83 15,715.05 114,198.70 126,119.02 6,067.59 85.229.16 262.236.58
04/14/17 11,665.74 111.917.71 15,605.23 113,656.74 125,574.25 6,056.62 82.914.59 261.026.20
05/17/17 6.099.87 223,049.81 20,298.62 137.369.06 149,237.04 7,209.77 88,751.48 314,255.54
06/16/17 25.482.15 52,157.84 19,437.19 133,034.44 145,041.79 7,356.54 91,743.27 305,576.41
Totals 240,259.33 1,582,118.95 234,935.67 1,605,247 66 1,749,049.86 26,843.51 1,080,836.77 3,624,254.36
Averages 20,021.61 131,84325 19,577.97 133,770.64 145,754.16 6,710.88 96,069.73 302,021.20
GRT Distribution for Fiscal Year 2018
**645-Total ** 690-Total **630-Total Food &
Construction Retail Trade | Muni Infra- *2650-Total Muni Share - Municipal Medical Total
Date Total Total Structure | Municipal GRT| State GRT Environmental | Distributions: Distributed:
07/17/17 44.268.95 146,146.84 22,297.50 147,487.76 159,405.03 7,794.46 92,490.67 338,063.42
08/16/17 10,463.14 150.285.63 21,366.60 142,787.53 154747717 7,594.69 91.730.69 327.528.70
09/15/17 20.870.29 133,956.92 20,748.19 139.632.59 151.495.29 7,462.82 92.905.18 320,339.84
10/16/17 22.664.83 137.,905.35 22,095.26 146,440,98 158.276.67 7,677.69 95,665.97 335,536.42
1/15/17 18,511.58 145.591.44 20,680.78 139,286.71 151,228.7% 7,382.55 93,140.59 319.573.54
12/18/17 20,461.65 131,858.79 19.499.14 133.298.57 14522977 7,158.34 92.243.91 306,033.65
01/17/18 2222755 162,694.79 20,574.46 138,749.97 150.585.10 7,428.33 91.171.78 318.393.00
02/15/18 40,017.11 191.533.62 31,098.88 191,776.43 203,250.84 10,069.50 139,369.94 437.643.54
03/20/18 48.043.96 124,675 09 21.564.96 143,770.57 155,626.20 7,62758 100,239.26 32974227
04/16/18 54,159.45 125,650.31 21,543.87 143,706.19 155,635.79 7.573.27 8493843 329.684.18
05/16/18 43,637.18 151.605.77 25,316.47 162.778.59 174,730.33 8,583.08 92,973.33 372.,770.24
06/xx/18
Totals 345,325.69 1,601,904.55 246,786.17 1,629,715.89 1,760,215.60 86,352.31 1.066,869.75 3,735,308.80
Averages 31,393.24 145,627.69 22,435.11 148,155.99 160,019.60 7,850.21 96,988.16 339,573.53
Projections 376,718.93 1,747,532.24 269,221.28 1,777,871.88 1,920,235.20 94,202.52 1,163,857.91 4,074,882.33




06-01-2018 11:18 AM COUNCIL REPORT BAGE: i
DEPARTMENT FUND VENDOR NAME DESCRIPTION AMOUNT
NON-DEPARTMENTAL OPERATING FUND AFLAC ACCIDENT PREMIUMS 103.02
ACCIDENT PREMIUMS 183,02
CANCER PREIMUMS 19,40
CANCER PREIMUMS 19.40
DISABILITY PREMIUMS 43.48
DISABILITY PREMIUMS 43.48
HOSPITAL INDEMNITY 15,38
HOSPITAL INDEMNITY 19.38
AFLAC SICK INDEMNITY 18.78
AFLAC SICK INDEMNITY 18,78
New Mexico Taxation & Revenue STATE W/H 1,037.08
STATE W/H 932.65
PERA RETIREMENT CONTRIBUTIONS 2,307.60
RETIREMENT CONTRIBUTIONS 2,376.53
RET CONTRIBUTIONS POLICE 2,034.33
RET CONTRIBUTIONS POLICE 2,034,591
Unired States Treasury FED W/H 2,950.69
FED W/H 3,062.33
FICA W/H 2,985.48
FICA W/H 2,064,54
MEDICARE W/H 698.23
MEDICARE W/H 669,93
Nationwide Retirement Solutions RETIREMENT 520.00
RETIREMENT 520,00
Presbyterian Health Plan Health Premiums 1,695,23
Health Premiuams 1,609.47
Delta Dental of New Mexico Insurance Contributions 135.46
Insurance Contributions 129.13
NM Retiree Health Care Buthority NRHC CONTRIBUTIONS 226,16
NRHC CONTRIBUTIONS 232,63
NRHC CONTRIBUTIONS 238.77
NRHC CONTRIBUTIONS 238.84
Taxation & Revenue Department WC FEE 50.00
VISION SERVICE PLAN - {1C) Insurance Contributions 21.55
Insurance Contributions 20.60
THE HARTFORD Life Premiums 50.78
Life Premiums 50.78
TOTAL: 30,101.82
Legislative OPERATING FUND United States Treasury FICA W/R 130,63
MEDICARE W/H 30.58
Wells Fargo Card Service Payment Remit District mgt Mayor, Counci 120.400
newly elected Mayor Counci 285.Q0
reg Sherri Ecenomic Develo £40.00
Presbyterian Health Plan Health Premiums 343.02
Delta Dental of New Mexico Insurance Contributions 25.31
VISION SERVICE PLAN - (IC}) Insurance Contributions 3.8l
TRE HARTEFORD Basic Life 5.36
**PAYROLL EXPENSES 4/01/2018 - 4/30/2018 2,200.00
TOTAL: 3,783.68
Finance/Administration OPERATING FUND Central NM Electric Coop electric bill 237,53
electric kill maintenance 79.08
EMW Gas Association gas bill 131.88
Edgewoad Chamber of Commerce promotional services 100,00
New Mexico Department of Workforce Sol SUTA Taxes 29.97



06-01-2018 11:18 AM CCUNCIL REPORT PAGE: 2
VENDOR HAME DESCRIPTION AMOUNT
SUTA Taxes 29.886
SUTA Taxes 25.98
SUTA Taxes 28,57
SUTA Taxes 30.03
SUTA Taxes 30.62
SUTA Taxes 29.84
New Mexlco One Call, Inc. guarterly membership fee 181.21
New Mexico Self Insurer's Fund deductible claim payment 2,086.36
Cffice Depot supplies 18.89
PERA RETIREMENT CONTRTBUTIONS 714.55
RETIREMENT CONTRIBUTIONS 764.23
Pitney Bowes postage meter rental 126.25
Southwest Copy Systems, Inc. copier maintenance 249.96
Sourhwest Rubber Stamp name plates 17. 68
THE INDEPENDENT election ad 405.70
public hearing 46.34
public hearing 42.26
United States Treasury FICA W/H 474,40
FICA W/H 503.65
MEDICARE W/H 110.94
MEDICARE W/H 117.79
Verizon Wireless Service, LLC cell phone service 156.18
WASTE MANAGEMENT OF NEW MEXICO waste disposal service 184.42
Wells Fargo Card Service Payment Remit District mgt Juan Carla 60.00
smartdraw software 287.00
email hosting/cffice 365 743,14
supplies 41.33
supplies 32,62
WINDMILL WATER, INC, bottled water 20.45
water cooler rental 11.50
cottled water 21.39
WALMART COMMUNITY/GEMB supplies 8.46
SAM'S CLUB/SYHCHRONY BANK supplies 89.76
Teodorita Garcia mileage reimbursement 79,79
Bohannan Huston englneering services 2,531.74
computer maintenace 876.71
New Maexico Waste Services, Inc. recycle bins 1987.25
monthly recycle 197.25
Presbyterian Health Plan Health Premiums 480.44
Health Premiums 490.44
Delta Dentai of New Mexico Insurance Contributions 46,98
Insurance Contributions 46,98
NM Retiree Health Care Authority NRHC CONTRIBUTIONS 149,64
NRHC CONTRIBUTIONS 160,05
Taxation & Revenue Department WC FEE 9,20
Hellen Gonzalez Judgement 2,270.,00
EPCOR WATER water service 296.40
Water service maintenance 33.57
VISION SERVICE PLAN - (IC) Insurance Ceontributions 13.17
Insurance Contributions 13.17
THE HARTFORD Basic Life 59,20
Plateau telephone bill 1,354.59
The Maids International, Inc. janitorial services 376,25
Lil Sonnys 5ign Source signs 68.89
RAKS Building Supply Inc cedar post 185.4688
Juan B Torres mileage reimbursement 153.19



06-01-2018 11:18 AM COUNCTIL REPORT PAGE 3
DEPARTMENT FUND VENDOR NAME DESCRIPTION AMOUNT
Revize LLC website design 4, 850,00
Justin Bacon sterility deposit refund 25,00
Angel Monarrez sterility deposit refund 25.00
Sidney Boughtry restitution 500.00
Justin Williamson over paid citation 100.00
= *PAYROLL EXPENSES 4/01/2018 - 4/30/2018 16,017.36
TOTAL: 39,0980.,97
Judicial QPERATING FUND Administrative Office of the Courts monthly report fee 252,00
Judicial Education Center Institute of monthly report fee 123.00
New Mexico Department of Workforce Sol SUTA Taxes 5.240
SUTA Taxes 6,23
SUTA Taxes 3.91
SUTA Taxes 6.18
SUTA Taxes 6.22
SUTA Taxzes 6.42
SUTA Taxes 6.22
PERA RETIREMENT COMTRIBUTIONS 148.31
RETIREMENT CONTRIBUTIONS 160.44
United States Treasury FICA W/H 161.02
FICA W/H 103,79
MEDICARE W/H 37.66
MEDICARE W/H 24,27
Bohannan Huston computer maintenace 101.46
Delta Dental of New Mexicoe Insurance Contributions 23.62
Insurance Contributions 23.62
BM Retiree Health Care Authority NRHC CONTRIBUTICNS 31.06
NRHC CONTRIBUTIONS 33.60
Taxation & Revenue Department WC FEE 4.60
THE HARTEFORD Basic Life 21.10
**PAYROLL EXPENSES 470172018 -~ 4/30/2018 4,282.95
TOTAL: 5,572.88
Animal Control OFERATING FUND Central NM Electric Cocp electric bill 388.51
EMW Gas Assoclation gas bill 184.93
New Mexico Department of Workforce Sal SUTA Taxes 9.82
SUTA Taxes 9.65
SUTA Taxes 9.56
SUTA Taxes 10.21
SUTA Taxes 9.94
SUTA Taxes 10.32
SUTA Taxes 9.49
PERA RETIREMENT CONTRIBUTIONS 237.37
RETIREMENT CONTRIBUTIONS 237.37
United States Treasury FICAR W/H 151,47
FICA W/H 163.25
MEDICARE W/H 35.42
MEDICARE W/H 38.18
Verizon Wireless Service, LLC cell phone service 120.68
WINDMILL WATER, INC. bottled water 16.13
WALMART COMMUNITY/GEMB supplies 173.49
Michael A. Ring eyewash 57.99
Animal Care Equipment & Services LLC shelter eguipment 252.05
Bohannan Huston computer maintenace 101.46
Western Trails Veterinary Hospital, PC veterinary services 1,752,13
Presbyterian Health Plan Health Premiums 316.64



06-01-2018 11:18 AM COUNCTITL REPORT FAGE: 4
DEPARTMENT FUND VENDOR NAME DESCRIPTION AMOUNT
Health Premiums 316.64
Delta Dental of New Mexico Insurance Contributions 35.30
Insurance Contributicons 35.30
NM Retiree Health Care Authority NRHC CONTRIBUTIONS 45.71
NRHC CONTRIBUTIONS 48.71
i, Mora Trash Co, quarterly trash service 55.78
Taxation & Revenue Department WC FEE 4.60
EPCOR WATER Water service 86,47
Tractor Supply Credit Plarn shelter supplise 102.90
squeegee 5.29
WEX BANK fuel 235.33
VISICN SERVICE PLAN - ({IC) Insurance Contributions 5.28
Insurance Contributions 5.28
THE HARTEFCRD Basic Life 28,04
JJ'S PREMIER TIRE & SERVICE tires 152.38
The Maids International, Inc. janitorial services 419,25
RAKS Building Supply Inc door repair 14.09
A-TECH SECURITY INC alarm monitoring 20.46
East Mtn Pumping & Septic Services septic pumping 257.49
**PAYROLL EXPENSES 4/01/2018 - 4/30/2018 5,25%.83
TOTAL: 11,4%2.19
Police OPERATING FUND Brazas Fire & Safety Equipment Company range hood inspection 1,643,68
Central NM Electric Coop electric bill 677.87%
EMW Gas Association gas kill 24.00
gas bill PD T47.68
New Mexico Department of Workforce Sol SUTA Taxes 83.71
SUTA Taxes 85.99
SUTA Taxes 162.40
SUTA Taxes 80.22
SUTA Taxes 86.45
SUTA Taxes B4.52
SUTA Taxes 71,08
SUTA Taxes 9.30
PERA RETIREMENT CONTRIBUTIONS 128,89
RETIREMENT CONTRIBUTIONS 128.8¢%
RET CONTRIBUTIONS POLICE 4,876.02
RET CONTRIBUTIONS POLICE 4,977.43
Southwest Copy Systems, Inc. copier malntenance 49.30
United States Treasury FICA W/H 1,463.560
FICA W/H 1,497.11
MEDICARE W/H 342.29
MEDICARE W/H 350.13
Verizon Wireless Service, LLC cell phene service 116,39
computer car internet 471.84
PD laptop 42 .86
WINDMILL WATER, INC. bottled water 16.13
water cooler rental 10.00
bottled water 26.57
WALMART COMMUNITY/GEMB Easter supplies 72.66
supplies 4.50
Rich Ford Sales vehicle maintenance 43.05
vehicle maintenance 435.16
Crimestar Corporation CrimeStar RMS 5,825.00
Santa Fe County JPA-RECC 3 mo 18,750.00
Bohannan Huston computer maintenace 779,93



06-01-2018 11:18 AM COUNCIL REPORT PAGE: 5
DEPARTMENT FUND VENDCR NAME DESCRIPTION AMOUNT
Fresbyterian Health Plan Health Premiums 3,607.40
Health Premiums 3,607.40
Pelta Dental of New Mexico Insurance Contributions 269.92
Insurance Contributions 269.92
NM Retiree Health Care Ruthority NRHC CONTRIBUTIONS 26.99
NRHC CONTRIBUTIONS 26.99
NRHC CORTRIBUTIONS 477,55
NRHC CONTRIBUTIONS 477.68
L. Mora Trash Co. quarterly trash service 55.7%
Taxation & Revenue Department WC FEE 23,00
EPCOR WATER water service £3.64
WEX BANK fuel 2,518.98
VISION SERVICE PLa&aN - (IC) Insurance Contriputions 44,13
Insurance Contributions 44 .73
THE HARTFORD Basic Life 157.50
Flateau telephone bill 328.0%
JJ'S PREMIER TIRE & SERVICE tires 578.18
The Maids International, Inc. Janitorial services ©49.92
Lil Sonnys Sign Source banner for easter egg hunt 78,07
Qccupational Health Centers of the SW, DOT phys 109,19
RAEKS Building Supply Inc supplies for Easter 22,71
A~TECH SECURITY INC alarm monitoring 80.46
Ronald Crow easter egg event snowcone 79.55
new PD clean up 153.12
0ld Mill of Edgewood propane 13,63
Public Safety Alliance Training, Lovato 200.00
SWI INDUSTRIAL SOLUTIONS INC pre filled eggs 516.00
CALIBRE PRESS training Armando Campos 149.00
“*PAYROLL EXPENSES 4/01/72018 - 473072018 49,673,38
TOTAL: 108,514.20
Parks & Recreation OPERATING FUND Central NM Eleciric Coop rec field/complex 24.77
New Mexico Department of Workforce Sol SUTA Taxes 3.51
SUTA Taxes 3.51
SUTA Taxes 3.52
SUTA Taxes 3.51
SUTA Taxes 3.51
SUTA Taxes 3,51
SUTA Taxes 3.5
State of M.M, Commissianer of Public L application fee 500.00
United States Treasury FICA W/H 58.83
FICA W/H 58.83
MEDICARE W/H 13.76
MEDICARE W/H 13.76
Verizon Wireless Service, LLC cell phone service 63.35
Lester R Holden snacks for Public Meeting 32.34
Bohannan Huston computer maintenace 101.46
NM Retiree Health Care Authority NRHC CONTRIBUTIONS 18,98
NRHC CONTRIBUTIONS 18.98
Central Mew Mexico Pumping, Inc. handicap tollet rental 146,05
Taxation & Revenue Department WC FER 2.30
EPCOR WATER water consumption 3000 341.01
THE HARTFORD Bagic Life 11.03
BSN Sports Inc BSN Sports Inc 155.96
RAKS Building Supply Inc repalr at skate park 40.68
play sand 13%8.25



06-01-2018 11:18 AM cCouNCIL REPORT PAGE: 6
DEPARTMENT FUND VENDOR NAME DESCRIFPTION AMGUNT
**PRYROLL EXPENSES 4/01/2018 - 4/30/2018 1,897.72
TOTAL: 3,663,643
Maintenance OPERATING FUND MORIARTY PIPE & IRON trailer connector 17.98
New Mexico Department ¢f Workforce Sol SUTA Taxes 10.16
SUTA Taxes 10.32
SUTA Taxes 10.64
SUTA Taxzes 10.22
SUTA Taxes 10.22
SUTA Taxes 10.22
SUTA Taxes 10.22
PERA RETIREMENT CONTRIBUTIONS 262.44
RETIREMENT CONTRIBUTIONS 262,44
United States Treasury FICA W/H 157.99
FICA W/H 157.99
MEDICARE W/H 36.95
MEDICARE W/H 36.95
Verizon Wireless Service, LLC cell phone service 92.06
Wells Fargo Card Service Payment Remit corn light bulb 60.00
WALMART COMMUNITY/GEMB tools 170.51
Presbyterlan Health Plan Health Premiums 187.00
Health Premiums 787.00
Delta Dental of New Mexico Insurance Contributions 58.76
Insurance Contributions 58.76
MM Retires Health Care Authority NRHC CONTRIBUTIONS 54 .96
NRRC CONTRIBUTIONS 54,96
Taxation & Revenue Department WC FEE 4,60
HELENA CHEMICAL COMPANY weed killer 932,35
Auto Zone, Inc. vehicle maintenance 128,69
Tractor Supply Credit Plan bobcat sprayer 211,98
tools 40.2¢
VISION SERVICE PLAN - (IC) Insurance Contributions 9.65
Insurance Contributions 2.65
THE HARTFORD Basic Life 29.93
Double H Aute, Inc vehicle maintenance 27.97
BAKS Bulilding Supply Inc maintenance supplies 123.71
Linda O Oliver signs Maintenhance 129,48
**PAYROLL EXPENSES 4/01/2018 -  4/30/2018 5,496,17
TOTAL: 10,273.1%
Planning & Zoning QPERBTING FUNB Number Nine Media Inc. Legal Notice 26.42
New Mexico Department of Workforce Sol SUTA Taxes 11.93
SUTA Taxes 11.99
SUTA Taxes 11.37
SUTA Taxes 13.862
SUTA Taxes 13.82
SUTA Taxes 12,76
SUTA Taxes 11.88
PERA RETIREMENT CONTRIBUTIONS 287,45
RETIREMENT CONTRIBUTIONS 287.45
Southwest Rubber Stamp name plates 17.867
THE INDEZPENDENT public hearing 26.65
United States Treasury FICA W/H 205.09
FICA W/H 202.93
MEDICARE W/H 47,98
MEDICARE W/H 47.4¢6
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Verizon Wireless Service, LLC cell phone service 123.88
Walls Fargo Card Service Payment Remit supplies 137.16
Bohannan Huston computer maintenace 51.00
Presbyterian Health Plan Health Premiums £23.20
Health Premiums 623.20
Delta Dental of New Mexico Insurance Contributions 35.14
Insurance Contributions 35.14
NM Retiree Health Care Authority NRHC CONTRIBUTICHS 60.20
NRHC CONTRIBUTIONS 60,20
Taxation & Revenue Department WC FEE 4,60
YISION SERVICE PLRN - (IC) Insurange Contributions 1.76
Insurance Contributicns 1.7¢6
THE HARTFORD Basic Life 31.19
Howard Industries, Inc. New Computer 794,00
**PAYROLL FXPENSES 4/01/2018 - 4/30/2018 . 6,919.62
TOTAL: 10,738.52
Library OPERATING FUNKD New Mexico Department of Workforce Sol SUTA Taxes 11.45
SUTA Taxes 11.24
SUTA Taxes 11.27
SUTA Taxes 11.37
SUTA Taxes 11.24
SUTA Taxes 11.51
SUTA Taxes 11.24
PERA RETIREMENT CONTRIBUTIONS 290.25
RETIREMENT CONTRIBUTIONS 280,25
United States Treasury FICA W/H 182.49
FICER W/H 176,99
MEDICARE W/H 42,68
MEDICARE W/H 41,39
Wells Fargo Card Service Payment Remit post cards 153.90
WALMART COMMUNITY/GEMB supplies 46.86
Bohannan Huston computer maintenace 775,25
New Mexico Waste Services, Inc. monthly trash service 78.85
waste disposal service 78.85
Presbyterian Health Plan Health Premiums €23.20
Health Premiums £23.20
Delta Dental of New Mexico Insurance Contributions 46.82
Insurance Contributions 46.82
NM Retiree Health Care Authority NRHC CONTRIBUTIONS 60.79
NRHC CONTRIBUTIONS 60,79
DEMCO Wire Book Supports 499,40
Taxation & Revenue Department WC FEE 4.60
Oriental Trading Company Youth Prog Supplies 161.18
Youth Prog Suppllies 246.53
supplies 8.449
NM Humanities Council summer Reading Frog 100.00
Summer Reading Prog 100.00
INGRAM LIBRARY SERVICES March 2018 Books 2,526.51
March 2018 Books 78.18
Books 157,95
March 2018 Books 30.14
Books 2,064,18
Barbara Hambek mileage reimbursement 15.70
VISION SERVICE PLAN - (IC} Insurance Contributions 7.89
Insurance Contributions 7.89
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THE HARTEORD Basic Life 31.19
Plateau telepheone bill 86,55
The Maids International, Inc. janitorial services 699,84
**PAYROLL EXPENSES 4/01/2018 - 4/30/2018 6,167.21
16,692,13
Coemmunity Center OPERATING FUND Central MM Electric Coop electric bill 154.24
EMW Gas Association gas bill £4.33
WASTE MANAGEMENT OF NEW MEXICO waste dispesal service 185.38
AAR Pumping Service, Inc. handicap tollet rental 134.50
EPCOR WATER Water service 175.26
Plateau internet service 43.22
756,93
SFC Fire JPA OPERATING FUND County of Santa Fe GRT fire protection for Ma _ 28,754,311
28,754.11
JUDICIAL CORRECTIOM FUND Bank of Hew York Mellen Trust Company care of inmates 595.00
care of inmates 85.00
680.00
NON-DEPARTMENTAL MUNICIPAL STREET F New Mexico Taxation & Revenue STATE W/H 84,78
STATE W/H 84.78
PERA RETIREMENT CONTRIBUTIONHS 674,67
RETIREMENT COMTRIBUTIGNS 074,67
United States Treasury FED W/H 237.69
FED W/H 237,69
FICA W/H 375.02
FICA W/H 375.02
MEDICARE W/H B7.71
MEDICARE W/H 87,71
Presbyterian Health Plan Health Premiums 277,28
Health Premiums 277.28
Delta Dental of Hew Mexico Insurance Contributions 20,60
Insurance Contributions 20.80
NM Retiree Health Care Authority NRHC CONTRIBUTIONS 63.35
NRHC CONTRIBUTIONS 63.35
Taxation & Revenue Department WC FEE 8.040
VISION SERVICE PLAN - (IC) Insurance Contributions 2.41
Insurance Contributions 2.41
THE HARTFORD Life Premiums 94.09
Life Premiums 94,089
3,843.20
MUNICIPAL STREETS MUNICIFAL STREET F Central NM Blectric Coop traffic lights 1,159.83
PW electric 21.175
EMW Gas Assoclation gas bill 143.09
Honstein 01l Company fuel/oil 1,924.26
J-4 Supply Company signs 121.24
New Mexico Department of Workforce Sol SUTA Taxes 24.36
SUTA Taxes 23.50
SUTA Taxes 23,52
SUTA Taxes 23.50
SUTA Taxes 23.59
SUTA Taxes 23.54
SUTA Taxes 23,54
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PERA RETIREMENT CONTRIBUTIONS 604.89

RETIREMENT CONTRIBUTIONS 604.99

CENTURYLINK street lights 571.07

United States Treasury FICA W/H 37%.02

FICA W/H 375.02

MEDICARE W/H 87.71

MEDICARE W/H 87.71

Verizon Wireless Service, LLC cell phone service 155.21

Wells Fargo Card Service Payment Remit supplies 106.789

WALMART COMMUNITY/GEMB inserts 49.96

tools 15.71

BEast Mountain Specialty, Inc. alarm monitoring 80.48

Bohannan Huston computer maintenace 50.73

Presbyterian Health Pian Health Premiums 1,109.12

Health Premiums 1,109.12

Delta Dental of New Mexico Insurance Contributions §2.38

Insurance Contributions 82.38

NM Retiree Health Care Authority NRHC CONTRIBUTIONS 126.70

NRHC CONTRIBUTIONS 126.70

L. Mora Trash Co. gquarterly trash service 55.78

Taration & Revenue Department WC FEE 9,20

J & B Automotive, Inc. Frame and Grates 1,350.00

EPCOR WATER water service 113,353

Tractor Supply Credit Plan floor squeegee 5,29

WEX BANK fuel 505,50

VISION SERVICE PLAN - (IC} Insurance Contributicns 9.65

Insurance Contributions 9.65

THE HARTFORD Basic Life 63.00

RAKS Building Supply Inc lath screws nalls 70,36

**pPAYROLL EXPENSES 4/01/2018 - 4/30/2018 12,669,92

TOTAL: 23,685.39

Enimal Shelter ANIMAL SHELTER FUN CODE 3 SERVICE, LLC 2 hand held radics 1,684.20

Howard Industries, Inc. OptiPlex 7050 MT - 1,523.00

TOTAL: 3,207.20

FOLICE CAPITAL PROJECTS ¥ Cooperative Educaticnal Services Station Remodel 34,770.02
Station Remeodel 71,540.04

TOTAL: 106,310,086

PARKS & RECREATION CAPITAL PROJECTS F Central NM Electric Coep Electricty o 5,630.40

TOTAL: 5,630.40

MUNICIPAL STREETS CAPITAL PROJECTS F HORRCCKS ENGINEERS Church Street 4,231.72

TOTAL: 4,231.72

WASTEWATER SYSTEM CAPITAL PROJECTS F SMITH ENGINEERING COMPANY TOE WW Collection System 89,638.47

TOTAL: 8%, 638.47

INVALID DEPARTHMENT CAPITAL PROJECTS ¥ Cooperative Educaticonal Services Town Hall Building 116,1€6,55

Town Hall Building 120,312,222

Town Hall Building 91,274.81

Judicial Building Remcdel _ 37,381.50

TQTAL: 365,335.08

NON-DEPARTMENTAL WASTEWATER FUND Wew Mexico Taxatlon & Revenue STATE W/H 21.24
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STATE W/H 24,11
PERA RETIREMENT CONTRIBUTIONS 110,76
RETIREMENT CONTRIBUTIONS 110.76
United States Treasury FED W/H 76.3C
FED W/H 90.34
FICA W/H 69,44
FICA W/H 16.69
MEDICARE W/H 16.24
MEDICARE W/H 17.94
Presbyterian Health Plan Health Premiums 63.58
Health Premiums 63.58
Delta Dental of New Mexico Insurance Contributions 6.49
Insurance Contributions 6.49
MM Retiree Health Care Authority NRHC CONTRIBUTIONS 10,40
NRHC CONTRIBUTIGNS 10.40
Tazation & Revenue Department WC FEE 2.00
VISION SERVICE PLAN - (1IC) Insurance Contributicns 0.44
Insurance Contributions 0.44
TOTAL: 177,64
Ww Collection Line WASTEWATER FUND Central MM Electric Coop electric bill WHWTP 3,076.89
lift sktation 213,26
New Mexico Department of Workforce Sol SUTA Taxes 2,70
SUTA Taxes 3.90
SUTRE Taxes 3.97
SUTA Taxes 4.08
SUTAR Taxes 4,30
New Mexicoe Taxation & Revenue gross receipts tax 1i8.41
Office Depat supplies 56.16
PERA RETIREMENT CONTRIBUTIONS 99,32
RETIREMENT CONTRIBUTIONS 958,32
CENTURYLINK 1ift station 57.07
telepheone bill 128.20
Southwest Cyberport internet service 23.11
United States Treasury FICA W/H 69,44
FICA W/H 16.68
MEDICARE W/H 16.24
MEDICARE W/H 17.94
Wells Fargo Card Service Payment Remit parts 300,24
WALMART COMMUNITY/GEMB supplies 49,64
Grainger Industrial Supply PVC Ball Valve 338.33
Presbyterian Health Plan Realth Premiums 254,30
Health Premiums 254.30
Delta Dental of New Mexico Insurance Contributions 25.95
Insurance Contributicons 25.95
NM Retiree Health Care Authority NRHC CONTRIBUTIONS 20.80
NRHC CONTRIBUTIONS 20.80
L. Mora Trash Co. guarterly trash service 55.78
Taxation & Revenue Department WC FEE 2.30
Hall Enviromental Analysis Lab., Ingc, test samples 209,63
Tractor Supply Credit Plan tools 91.96
DPC INDUSTRIES, INC citrie acid 50#bag 2,974.40
VISION SERVICE PLAN - (IC) Insurance Contributions 1.76
Tnsurance Contributions 1.76
THE HARTFORD Basic Life 11.92
Lil Sennys Sign Source signs 2%.06
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RAKS Building Supply Inc parts 234.58
Rocky Mountain Water & Wastewater LLC monthly operations 4,866.44
East Mtn Pumping & Septic Services WY pumping 1,032.11
Mountaintop Services LLC WHTF generator maintenance 216.38
Christopher Dodson 1746-~NI8 2,298,00Q
**PAYROLL EXPENSES 4/01/2018 - 4/30/2018 _ 2,470,00
TOTAL: 19,819.38
NON-DEPARTMENTAL IMPACT FEE ESCROW County of Santa Fe impact fee for March 1,813.91
TOTAL: 1,813.91

TOTAL PAGES:

11

=============== FUND TOTALS
100 OPERATING FUND

201 CORRECTION FUND

216 MUNICIPAL STREET FUND
225 ANIMAL SHELTER FUND
399 CAPITAL PROJECTS FUND
503 WASTEWATER FUND

€00 TIMPACT FEE ESCROW FUND

270,324
€80
27,528
1,207
571,145
20,597

1,813,

.26
Lon
W59
.20
.13
.03
91
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SELECTION CRITERIA

SELECTION OPTIONS

VEMDOR SET: 01-TOWN OF EDGEWOOD

VENDOR: All

CLASSIFICATION: All

BANK CODE: All

ITEM DATE: 0/00/0000 THRU 99/99/985%

ITEM AMOUNT: 99,999, 999,00CR THRU 9%, 99%9,9%9.00
GL POST DATE: 4/01/2018 THRU 4/30/2018

CHECK DATE: 0/00/0000 THRU 99/99/9%99

PAYROLL SELECTION

PAYRQLL EXPENSES: YES
CHECK DATE: 4/01/2018 THRY 4/33/2018

PRINT OPTIONS

PRINT DATE: None

SEQUENCE : By Department

DESCRIPTICH: Distribution

GL ACCTS: NO

REPORT TITLE: CoOUNCIL REPORT

SIGNATURE LINES: 0

PACKET OPTIUNS

INCLUDE REFUNDS: YES
INCLUDE OPEN ITEM:NG
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TOWN

or

EDGEWOQOD

YEAR TQO DATE TREASURERS REPORT

AS OF: APRIL 30TH,

2018

UNAUDITED APPROVED APPROVED REVENUES EXPENDITURES

BEGINNING BUDGET BUDGET YEAR TC DATE YEAR TO DATE NOT YET NOT YBT

CASH BALANCE REVENUES EXPENDITURE REVENUES EXPENDITURES RECEIVED EXPENDED
O0-CPERATING FUND 361,325.21  3,567,525.00  3,966,533.00  3,369,225.69  3,216,061.96 0.00 25,340.38
:01-CORRECTION FUND 86,068,563 9,748.00 6,000.,00 12, 983,00 2,040.00 0.00 0.00
10-LODGERS TAX 0.00 0.00 0.00 12,718.15 0.00 0.00 0.00
11-LAW ENFORCEMENT FUND 11,874.07 24,800.00 24,800,00 24, 900.00 19, 969,39 0.00 0.00
13-LIBRARY FUND 0.00 0.00 0.00 0.00 0.00 0.00 3,636.46)
16-MUNICIPAL STREET FUND ¢.00 561,191,92 561,193,.00 £37,830.08 415,309.20 0.00 4,256.12)
17-RECREATION EUKD 0.00 0.00 .00 33,727.00 33, 727.00 0.00 168.82)
99-POLICE SP REVENUE FUND 7,649,17 0.00 .00 0.00 0.00 0.00 14,450 .45)
25-ANIMAL SHELTER FUND 13,011.19 0.00 0.00 1,018.80 1,947.15 0.00 .00
:24-CAPITA!, REPLACEMENT FUND 20,000.00 20,000.00 0.00 20,000.00 0.00 0.00 0.00
'26-VETERANS MEMORIAL FUND 250,00 0.00 0.00 0.00 0.00 0.00 0.00
27-BUY A BRICK/PLAYGROUND 5, 600.00 0.00 0.00 0.00 0.00 0.00 0.00
:28-REVITALIZATION RT 66 0.00 0.00 0.00 0.00 0.00 2.00 0.00
!29-TERMINAL LEAVE FUND 8,431.86 20,000.00 0.00 20,000.00 0.00 0.00 0.00
iL1-CAPITAL IMPROVEMENTS FUND 1,271,708.50 250,251,00 .00 221,469.69 Q.00 0.00 0.00
}13-WIND TURBINE 0.00 0.00 0.00 0.00 0.00 0.00 ¢.00
199-CAPITAL PROJECTS FUND (  B49,902.58) 1,480,000.00  1,391,300.00  1,202,965.53  1,78%,559.77 0.00 0.00
.01-GO BOND DEBT SERVICE 251,864,15 245,128,00 245,128,00 133,055.13 244,386.39 0.00 0.00
.03-RIP LOAN PAYMENTS 0.00 2.00 0.00 0.00 0.00 0.06 0.00
i03-WASTEWATER FUND 0.00 397, 886,00 432,888.00 285,341.90 295,106.83 0.00 1,166.68
'00-CELL TOWER ESCROW FUND 37,450.75 0.00 16,943.31 8,500.00 2,840.18 0.00 0.00
'01-RELIANT LAND SERVICES 500,00 0.00 0.00 0.00 0.00 0.00 0.00
{UBTOTAL 1,225,830.95  6,576,532.92 6,644,785.31 _ 5,983,694.97 6,020,547.87 0.00 3,995.21
01-NM STATE LGIP 0.00 0.00 0.00 0.00 0.00 0.00 0.00
.06-WELLS FARGO CD FUND 250,705,79 0.00 0.00 20.60 0.00 0.00 0.00
.G7-BANK OF THE WEST CD FUND 5,764.66 0.00 0.00 32.15 0.00 0.00 0,00
j00-IMPACT FEE ESCROW FUND 18,303.13 16,000.00 16, 000.00 38,428.14 37,220.99 0.00 0.00
JUBTOTAL 274,773.58 16,000.00 16, 000.00 38,480.89 37,220.99 0.0¢ 0.00
JRAND TOTAL ALL FUNDS 1,500,604.53  6,592,532.92 6,660,785.31  §,022,175.86  6,057,768.86 .00 3,995,21




